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Our Commitment 

 
Beginning with the 2015-2016 school year, Ninth District Elementary School will not only make 

measurable changes in the way that we conduct our work, but also make public our 

commitments about how we will go about doing that work.  We are committed to creating a 

school that knows no limits to the academic success of each student.   

Our One Goal 

At least 80% of our students will be at or above grade level in both reading and math. 

We as a school community believe that the best way to fulfill our pledge and our goal is to 

create a Culture of Universal Achievement and develop Exceptional Systems.  Much more than 

words, charts, and pictures, this document describes in detail how we will go about 

implementing this culture and creating these exceptional systems.  This document acts as a 

manual that continuously helps to keep us all moving in the same direction. 
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Ninth District Elementary School 

Culture of Universal Achievement 

 

 

Every member of our staff believes that: 

 Every child is capable of meeting academic standards in all core content areas. 

 Our school can meet the many challenges our kids bring to school.  

 Academic results are the number one goal of our school. 

 The administration and teachers value the concept of creative leadership. 

 There are No Excuses for poor effort. 

 

This Culture of Universal Achievement defines who we are and what we stand for as a staff. 
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Exceptional Systems 

In order to promote systematic results as a school, our work is based on a concept of 

exceptional systems. 

Exceptional systems are: 

 Unique solutions to important challenges. 

 Created through a formal and highly collaborative process. 

 Developed with substantial consensus around results. 

 Documented and reviewed annually. 

 

While there are many exceptional systems in place at our school, the bulk of our work is 

focused around six core exceptional systems.  Those systems are a culture of universal 

achievement, collaboration, standards alignment, a formal assessment plan, data analysis, 

and finally a system of interventions.  The exceptional system staircase below defines the need 

for every system to build upon each other.  This progression guides each step as we seek to 

achieve our one goal as a school. 

 

 

We believe that ALL students can learn and it is our responsibility to make this 

happen. 

 

 

CULTURE OF 
UNIVERSAL 

ACHIEVEMENT

COLLABORATION

STANDARDS 
ALIGNMENT

ASSESSMENT 
PLAN

DATA ANALYSIS

INTERVENTIONS
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The Anatomy of a VIKING Teacher 

 

Eyes  

 Watch and protect your students                                                                                                                                                               

 Perceive-awareness of school surroundings 

 Observe-“read” students’ faces and emotions 

 
Voice 
 Speak up for students 

 Provide correct language usage 

 Your tone shows emotion and passion 

 Take care of your voice-try not to yell 
 

Hands 
 Teachers are natural givers 

 Give a handshake or a pat on the back 

 Give students positive learning experiences 

 Learn through your hands (kinesthetic learning) 
 

Posture and Balance 
 Stand up straight 

 Be proud and positive that you are  
Changing lives and making a difference in  
the world you love! 

 Show strength and a zest for living 

 Serve as a role model  

 Balance work and play  

 
Legs 
 Make things happen 

 Circulate, be constantly moving 

 Provide extra support for those with special needs 

 This is the base of your strength, a good base is essential 
 
 
 
 
 
 
 

With all of the things stated above, teachers sometimes lose sight of the fact 
that we are the most important element in the classroom.  Without us, learning 
does not go on.  Always monitor yourself and do not overextend your energies.  
Get lots of rest, leave as much work at work as you can, and live to fight another 
day.  Remember, you and your health are vital to the success of all of your 
students! 
 
 

Brain 
 Keep your mind as healthy as your body 

 Read for enjoyment 

 Know your standards 

 Keep current on educational trends and research 

 Plan great instruction 

 Take breaks from thinking; do things away from work that are fun and relaxing! 
 

Ears 
 Lend an ear and hear others out 

 Listen to your students 

 Listen to your colleagues 

 Listen to the parent/guardians 

 Listen to music! 
Len 

Heart 
 Provide a loving, nurturing environment 

 Exercise daily 

 Give and receive lots of love 

 Believe in yourself 

 Believe in your students 

 Love what you do 

 Give your all  

 love your family 
 

Stomach 
 Eat healthy foods 

 Provide good nutritional values  

 Trust your gut (instincts) 
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“We are committed to creating a school that knows no limits to 

the academic success of each student.” 

 

Ninth District Elementary School Collaboration 

Commitment 
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As staff members of Ninth District Elementary School, we are committed to 

collaborating with one another in a variety of ways.  We understand that the 

greatest academic and social gains for our students come as a result of quality 

instruction from the classroom teacher and highly effective measures of 

collaboration among team members.  Ninth District Elementary School staff 

members work interdependently with their teams in many ways.  On the next page 

are individual commitments that we are all willing to make as we collaborate as a 

staff and school family. 

Collaboration Commitments 

 Clarity of Purpose:  Team members meet with a purpose through the leadership of their 

administration and/or their grade level team to ensure success at every collaborative 

meeting.  They take time to decide upon meeting topics at least three days in advance of 

the collaborative meeting.  After meeting, they follow through with a collective action 

plan as a team which is documented in the meeting minutes. 

 

 Respect of Time: Ninth District Elementary School staff members are action-oriented 

professionals who value one another’s time.  They are prompt to staff and team meetings.  

They make the most of their time by collaborating during the school day with colleagues 

as they flexibly group students in an effort to meet every student’s needs. 

 

 Early Release Days and Planning Period:  Every Friday we have early release days.  

Teachers also have a 45 minute common planning period daily with the exception of 

snow delays and early release days.  Both are set aside time for teams to work closely 

vertically and/or horizontally as they design instruction that translates into academic 

achievement for all.  This time is held sacred by all members of the team, and should not 

be used for personal appointments or individual work time.  There may be times when 

due to field trips or assemblies you may not receive the said planning. 

 

 Professional Growth: Ninth District Elementary School staff members are open to 

learning new methods, ideas, and strategies that will lead to greater academic success for 

all.  They participate in Professional Learning Communities.  They seek ways to learn 

from one another, and are committed to growing professionally together. 

 

 Building Candid Professional Relationships:  Ninth District Elementary staff members 

are committed to developing strong professional relationships with each other.  They 

praise one another during times of individual, team, and school-wide success.  They are 

honest with one another as they respectfully confront concerns through “Candid 
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Collaboration.”  They support one another during times that are challenging both 

professionally and personally.  They celebrate with one another as friends and colleagues 

outside of the school family. 

 

 

 

  

“We are committed to creating a school that knows no limits to 

the academic success of each student.  

 

Standards Alignment 

Our staff believes that we must continually align our teaching to common core 

standards.  In effort to align our work in a practical way, we are committed to 

going through the process of dissecting each sub-standard.  As we do, we ask 

ourselves four questions: 

 Specific Skills:  What are the major skills that need to be targeted in order to 

effectively teach each sub-standard? 

 

 Assessments:  What assessments will we use in order to offer formative and 

summative data for each sub-standard? 

 

 Instructional Methods:  What strategies and ideas can we use to teach each 

sub-standard to our students? 

 

 Resources:  What resources and materials will we use to ensure learning for 

all students?  As we go forward, we understand that there are no shortcuts in 
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doing this work.  The best results will be realized when our teams work 

collaboratively together. 
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“We are committed to creating a school that knows no limits to 

the academic success of each student.  

 

Assessment and Data Analysis 

All assessments will: 

 Support Ninth District Elementary’s Mission and Goal 

 

 Correlate to Academic Standards for All 

 

 Align with State Standards 

 

 Encourage Student Participation Through the Development of School, 

Grade Level, and Individual Student Goals 

 

 Focus on Assessments “FOR” Learning 

 

 Truly Facilitate Differentiated Instruction 

 

Data will be openly shared throughout the year in school wide and team meetings.  

The insightful interpretation of specific student data will allow teachers to tailor 

their instruction to the unique needs of each student.   
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2015-2016 School Assessment Plan 
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 “We are committed to creating a school that knows no limits to the        

                                      Academic success of each student.” 

NDE Assessment Plan 2015-2016 

This assessment plan will be generated by the Ninth District Elementary School Staff.  It expresses a collective commitment to 

participate in specific assessments throughout each school year.  The process of generating this plan will start with individual 

commitments by teachers to specific common assessments within the classroom.  Grade levels will later come together to endorse a 

plan that will address the detailed assessment needs that they have as a team that ensure that we as a school participate in assessments 

that: 

 Support with the Mission, Shared 

Commitment, and Goal of NDE 

 Correlate to Academic Success 

 Align with State Standards 

 Encourage Student Participation Through 

Individual  Goals 

 Focus on Assessment “FOR” Learning 

 Facilitate Differentiated Instruction 

 

We believe that careful follow through on the assessments and goals within this plan will result in higher achievement for all students.  

All students’ data will be collected in a way that is easily accessible.  Data will be openly shared through school wide and team 

meetings.  The insightful interpretation of specific student data will allow teachers to tailor their instruction to the individual needs of 

each student.  This document is more than words on paper, it represents the hard work and commitment of this staff as we continue to 

daily strive for academic excellence. 
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Ninth District Vertical Assessment Plan 
Weeks 1- 6 (8/16 - 9/23) 

 
   * Week 1: Dibels  
 
   * Week(s) 2-6:  Compass Learning - Formative                
                            Assessments 
                 Tier 1, Tier 2, Tier 3 Progress Monitoring 
 
   *Week(s) 3-6: Math Learning Checks per unit 
 
   * Week 5 Fall MAP 
 
   * Week 6 Learning Check, Curriculum Summative      

 

Weeks 7- 12 (9/26 - 11/4) 

 

  * Week 7:   Intervention Assessment 

 

   * Week(s) 7-12:  Compass Learning -   
                              Formative Assessments 
              Tier 1, Tier 2, Tier 3 Progress Monitoring 
 
    * Week(s) 7-12: Math Learning Checks per unit 

 
   * Week 12:  Learning Check, Curriculum   
                      Summative 

 

Weeks 13 - 18 (11/9- 12/16) 

   

 * Week 13:   Intervention Assessment 

 
    * Week(s): 13-18:  Compass Learning –  
                                  Formative Assessments 
                Tier 1, Tier 2, Tier 3 Progress Monitoring 
 
     * Week(s): 13-18: Math Learning Checks per unit 

 
     * Week 12: Learning Check, Curriculum  
                       Summative  
 

 Weeks 19 - 24 (12/19- 2/3) 

 

   * Week 19:   Winter MAP, Intervention    

                          Assessment 
 
     * Week(s) 19-24: Compass Learning –  
                                 Formative Assessments 
            Tier 1, Tier 2, Tier 3 Progress Monitoring 
 
     * Week(s) 19-24: Math Learning Checks per unit 

 
     * Week 24: Learning Check, Curriculum    
                       Summative 

 

Weeks 25 - 30 (2/6- 3/16) 

   * Week 25:    Intervention Assessment 

 
     * Week(s) 25-30:  Compass Learning –  
                                  Formative Assessments 
             Tier 1, Tier 2, Tier 3 Progress Monitoring 
 
     * Week(s) 25-30: Math Learning Checks per unit 

 
     * Week 30: Learning Check, Curriculum  
                       Summative 

 

Weeks 31 - 36 (3/19- 5/4) 

   * Week 31:  Spring MAP, Intervention  

                         Assessment 
 
    * Week(s) 31-36:  Compass Learning –  
                                 Formative Assessments 
            Tier 1, Tier 2, Tier 3 Progress Monitoring 
 
    * Week(s) 31-36:  Math Learning Checks per unit 

 
    * Week 36:  Learning Check, Curriculum  
                       Summative 

 

State Testing Weeks 37-38 
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Assessment Standardization 

As a school we believe that the process of delivering valuable assessments is all 

about the student, not the teacher.  Therefore, we do not seek to gather scores in an 

attempt to boost or deflate our own sense of self, yet we desire to collect accurate 

information that will help us better serve students.  Listed below are steps that 

should be taken by every team member to protect the integrity of the way we 

deliver assessments. 

 All assessments that do not require continuous 

direction from teachers (MAP, Writing Prompts, 

Pre and Post Tests, Skills Tests, etc.) should be 

given in a manner that protects the integrity of the 

assessment.  No teacher support should be offered 

during these assessments unless a child has stated 

modifications within their IEP.   

 

 Each test or prompt should be the same for every 

teacher at a specific grade level (Common 

Assessments).  Using different tests for different 

classrooms is not appropriate. 

 

 Teachers should create a testing environment that 

remains consistent while all students are testing. 

(Quiet, appropriate seating arrangement, students 

silent reading when finished testing, etc.) 

 

 Throughout the course of the school year, every 

grade level will follow the school wide assessment 

plan with consistency and fidelity.   
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Individual Student Goals 

 

Goal Details 

 Each student will develop ONE GOAL in Reading and ONE GOAL in Math based on 

MAP data. 

 Each goal must contain the following: 

 Tangible steps offering three to four different researched based strategies generated for 

student improvement.  Teachers are encouraged to collaboratively generate strategy ideas 

as a team. 

 Students should be given visible access to the goal on a daily basis. 

 Goals must be academic 

 Teams will work together to pool their resources in an effort to create a variety of 

extended learning opportunities for each individual student. 

 Teams should plan on working together to creatively use time in scheduling Student Goal 

Conferences. 

 All intervention staff is aware of the goals for each student they work with. 

 Whole-class conversations about the importance of goals should take place at the 

beginning of the school year.  Teach your students the big three questions: 

 What are your goals? 

 How are you working with your teacher to achieve your goals? 

 How will you know when you have achieved your goals? 

 Each student participates in some form of “Goals Reflection” during the times when new 

goals are set. 
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Student Goal Organizer 
Note:  This form is to be sent home with each report card.  Please keep a file for your student 
records. 

                                                                                                 Name _________________ 
                                                                                                  Date  _________________ 
                                                                                                  Term _________________ 
                                                                                     
 
Math 
My Math RIT score goal for the term is: ___________________.  The things I can 
do to work on my goal this term are: 
             1.  __________________________________________________________ 
 
             2.  __________________________________________________________   
 
             3.  __________________________________________________________ 
 
Reading 
My Reading RIT score goal for the term is: __________________.  The things I can 
do to work on my goal this term are: 
              1.  __________________________________________________________ 
 
              2.  __________________________________________________________ 
 
              3.  __________________________________________________________ 

 
_______________       _________________   ______________ 

Student Signature Parent Signature Teacher Signature 
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MAP 

MAPs is a three part test covering reading, math, and language usage.  
Using a computer all students in grades K-5 will take the MAPs test in 
the fall, winter, and spring.  You will use MAP scores with your students 
throughout the year to measuregrowth in Reading, Language Usage, 
and Math. 
 
 
Reading Target:                   Math Target:                    Language Target:  

260    260    260    

250    250    250    

240    240    240    

230    230    230    

220    220    220    

210    210    210    

200    200    200    

190    190    190    

180    180    180    

170    170    170    

160    160    160    
 Fall Winter Spring  Fall Winter Spring  Fall Winter Spring 
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Grade Level Goals 

Goal Details 

 

 Every grade level team will develop ONE GOAL in Reading 

and ONE GOAL in Math based on MAP data. 

 Each goal must contain the following: 

 A clearly stated goal area that is measurable 

 A Grade level mean score in both subject areas 

 State specific learning that need to take place to achieve the grade 

level team goal based on the MAP data 

 A clearly defined plan of action that uses a verb at the beginning of 

each step 

 A clear timeline 

 Teams will work together to effectively use time to plan instruction 

that addresses the goal plan of action and timeline. 

 All intervention staff is aware of the team’s goals. 

 Each grade level team should be prepared to reflect on their goals 

during scheduled team meetings with administration.   
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____ Grade _____ MAP Reading Scores 

   

Assessed Area  Fall Mean Winter Mean Spring Mean 

Forming a 

Foundation 

   

Initial 

Understanding 

Literary 

   

Initial 

Understanding 

Inform 

   

Interpret Text 

Literary 

   

Interpret Text 

Inform 

   

Overall Mean 

Score for 

Reading 
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_____ Grade _____ Math MAP Scores 

Assessed Area  Fall Mean Winter Mean Spring Mean 

Numbers and 

Operations 

   

Measurement    

Geometry    

Data Analysis 

and Probability 

   

Algebraic 

Thinking 

   

Overall Mean 

Score for 

Reading 
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2015-2016 Response to Intervention Plan 

 

  



22 
 

 NDE Language Arts RTI Model Template                  

 

  

Intensive, Individual Interventions 
1-5%

Compass Learning (Based on 
current MAP -RIT Scores

Individualized Instruction

Targeted Group Intervention 5-10%

Compass Learning based on current MAP  
(Measures of Academic Progress) RIT Scores 

RIT Band Instruction 

Groups Small group instruction 

Soar To Success Gr. 3-5

Universal Interventions 80-90% 

Core /universal Instruction with differentiation 

Compass Learning

RIT Band Instruction (DesCartes)
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 NDE MATH RTI Model Template                  

 

  

Intensive, Individual Interventions 1-5%

Compass learning Based on MAP ( Measures of 
Academic Progress) RIT Scores

Individualized  Instruction

Everyday Mathematics, Number Worlds 
Individualized Remedial Work

Targeted Group Intervention 5-10%

Compass Learning Based on Current MAP 
(Measures of Academic Progress) RIT Scores

RIT Band Instruction Groups

Universal Interventions 80-90%                                             

Core /universal Instruction with differentiation  

Compass Learning

RIT Band Instruction (DesCartes)

Math in Focus

Calendar Math
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 NDE Behavior RTI Model Template                  

 

 

Intensive, Individual Interventions 1-5%                                    
Individual Counseling

Wraparound Services

Behavior Intervention Plans

Targeted Group Intervention 5-10%                                    
Small Support Groups

Targeted Reteaching of Behavioral 
Expectations

Behavior Contracts

Universal Interventions 80-90%                                           
Positive Behavior Support School Wide Expectations

Direct Instruction of Behavioral Expectations

Classroom Social & Emotional Lessons

Defined Levels of Behavior for Classroom Management and Referrals
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2015-2016 School Wide Behavior Plan
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NDE School Wide Behavior Universal Prevention 

Process 

 

 

The School Culture Standing Committee is our school’s site based team that will 

make recommendations to the SBDM Council based on the below process. 

1. Involvement of ALL faculty/staff (and students, families, and community as 

appropriate). 

2. Data-driven decision making to drive an ongoing Improvement Cycle as 

shown below reviewing data such as: 

1. Surveys of faculty/staff, students, and parents 

2. Observations of common areas 

3. Patterns of disciplinary referrals: type of offense, location, month or 

week, day of the week, time of the day, and referring staff 

4. Injury report

Review

Prioritize

ReviseAdopt

Implement
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The Viking Way 

 

Positive Attitude 

Own Your Actions 

Work Your Best 

Every Day Attendance 

Respect 

          

 

 



28 
 

NDE School Wide Behavior System 

Procedures for Rule Violations 

Level 1 Behaviors: Minor misbehaviors that can be adequately corrected at the time they occur and that do 

not require documentation. 

 

Definition 

 

Examples 

 

Procedure 

 

Behaviors that: 

a. Do not require administrator 

involvement. 

and 

b. Do not significantly violate the 

rights of others. 

and 

c. Do not appear chronic. 

 

 

a. Refusing to following directions 

b. Crying 

c. Yelling 

d. Talking in class during an 

individual assignment 

e. Refusing to do class work 

f. Not paying attention in class 

g. Using inappropriate language 

(an isolated incident) 

h. Making inappropriate noises 

Adult Response:  

A staff member observing a Level 1 

infraction corrects the student at the 

time, in the setting. 

 Inform student of 

expectation/rule violated. 

 Clearly describe the 

expected behavior. 

 Debrief and reteach 

school-wide behavioral 

expectation. 

 Inform parent/guardian 

daily of positive and 

disruptive behavior. 
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NDE School Wide Behavior System 

Procedures for Rule Violations 

Level 2 Behaviors: Misbehaviors that, while not requiring immediate administrative involvement, do require 
documentation.  See steps 3 and 4 in the procedures column regarding documentation. 

 

Definition 

 

Examples 

 

Procedure 

 

Behaviors that: 

a. Significantly violate the rights of 

others. 

or 

b. Are chronic level 1 behaviors. 

 

 

i. Arguing and/or talking back to 

faculty/staff members 

j. Throwing materials on the floor 

k. Talking on a regular basis 

l. Refusing to follow directions on 

a regular basis 

m. Continued use of inappropriate 

language 

 

 Inform student of expectation/rule 

violated. 

 Clearly describe the expected 

behavior. 

 The reporting staff member assigns 

a school wide correction that 

involves other staff members (e.g. 

Detention) 

                or 

 The reporting staff member 

wants/needs administrative input on 

the incident (e.g. a teasing incident 

that may be harassment) 

 Contact parent/guardian.  
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NDE School Wide Behavior System 

Procedures for Rule Violations 

Level 3 Behaviors:  Serious behaviors that require immediate administrative involvement (office referral) and 
written documentation.   

 

Definition 

 

Examples 

 

Procedure 

 

 

 

 

 

Behaviors that are so severe that  

the misbehaving student’s  

continued presence poses a threat  

to physical safety or to adult  

authority (i.e. the adult could lose  

control of the situation if the  

student was to stay in the setting.) 

 

 

 

n. Possessing a weapon or look alike 

weapon 

o. Writing about and/or drawing, taking 

pictures, or video that illustrate or 

show violent behavior towards others. 

p. Making threats  

q. Fighting or aggressive behavior 

towards others 

r. Throwing objects at others 

s. Leaving assigned area and/or running 

from class 

t. Making racial, ethnic, religious, and/or 

sexual slurs 

u. Vandalism 

1. Inform student of 

expectation/rule violated. 

2. Reteach expected 

behavior. 

3. Complete discipline 

referral form. 

4. Send student to the office 

with the discipline referral 

form and any relevant 

documentation. 
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NDE School Wide Behavior Expectation Matrix 

 Definition Hallways/ 
Stairs 

Cafe Restroom          Morning 
Arrival – 
Gym 

Playground School Office Classroom 

R
e

sp
ect 

Treat other 
people the 
way you want 
to be treated 

1)0 level 
voice 
2)Hands to 
self 
3)Use  
appropriate 
spacing          

1)Use good 
manners  
2)Wait quietly 
in line 
3)Use inside 
voice level 3     
4) Eat your 
own food 

 

1)Flush   
2) Wash 
3) Respect 
other’s 
privacy            

1)Hands to 
self 
2)Be an 
active 
listener 
3)Follow 
directions  

1)Hands to self 
2) Show good 
sportsmanship    

1)Use good 
manners 
2)Speak in a 
quiet voice 
3)Patiently wait 
your turn            

1)Raise hand 
to speak and 
wait to be 
called upon 
2)Be polite 
3) Ask 
permission to 
use things 
4) Use active 
listening skills                 

R
e

sp
o

n
sib

ility 

Keep 
yourself safe 
& always 
learning 

1)Stay to the 
right   
2) Walk up or 
down the 
stairs one at a 
time  
3) Have hall 
pass               
 

1)Sit in 
assigned area  
2)Ask 
permission to 
leave seat       

1)Be timely      1)Stay 
seated in 
assigned 
area until 
dismissed 
to class 
2)Take 
materials 
with you 
to class           

1)Play by the 
rules 
2) Play 
cooperatively      

1)Follow 
directions 
2)Have a hall 
pass 
3) Accept 
consequences     

1)Be on time 
and prepared 
2)Follow 
directions 
3)Treat 
materials 
properly 

 

P
rid

e 

Make Ninth 
District 
Proud 

1)Trash in can 1)Clean up 
after yourself 
2)Finish 
eating food & 
drink in cafe 

1)Leave it 
better than 
you found it 

1)Keep 
food & 
drink in 
cafeteria 

1)Take care of 
equipment 
2)Leave it 
better than you 
found it 

1)Use  good 
language 
2)Keep pathway 
clear  

1)Clean up 
after yourself 
2)Always do 
your best 
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Cell Phone, Other Electronic Devices, and Toys Policy 

1. All students are expected to turn their cell phones off (not silent 

and/or vibrate modes) upon walking on all school grounds. 

2. All students are expected to store their cell phones, and cell phones 

must remain turned off during school hours. 

3. Failure to comply with this policy will result in the following 

consequences: 

1. 1st Offense – Warning given by teacher 

2. 2nd Offense – The cell phone is taken by the teacher and returned to 

the student at the end of the day with the teacher notifying the 

parent through a phone call.  The teacher will also submit a report to 

administration notifying administration of the 2nd offense. 

3. 3rd Offense – The teacher will write up a discipline referral with the 

phone given to an administrator.  Detention will be assigned with 

administration following up with a phone call. 

4. 4th Offense – Same as 3rd offense, but student will either have to daily 

check in and check out their phone in the office for the remainder of 

the school year or keep their phone at home with their parent and/or 

legal guardian. 

1. Electronic devices and toys of any sort are not permitted on school 

grounds. 

4. As stated in the Covington Independent Schools District Code of 

Conduct, we are not responsible for lost or stolen cell phones or 

other electronic devices.  All cell phones and personal electronic 

devices are brought to school with an assumed risk and are the 

sole responsibility of the students. 
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NDE STUDENT DRESS CODE 

Dress and Appearance 2013-2014 
STUDENTS 
Pants: Black, navy blue, or khaki solid-colored (Dockers/uniform style) pants, shorts, or skirts 
only. NO jeans of any color, corduroys, capris, sweats, leggings, tutus, tights worn as pants, or 
athletic pants are permitted. The length of shorts and skirts will not be more than 2 inches 
above the knee.  Shorts may not extend below the knees.  Please note that a cutoff date to 
wear shorts will be determined by administration.  
 
Shirts: Solid-colored collared polo/golf style shirt, button-up, or t-shirts only.  NO sleeveless 
(tanks or spaghetti strap) shirts are permitted.   NO logo unless it is school related. (E.g., 
Viking/school spirit wear).  Spirit wear must be purchased through school.  Students may wear 
school related hoodies, however the hood may not be worn in class.  Jackets and coats may not 
be worn in class.  Students may wear a cardigan-style sweater if they become cold.  Sweaters 
must be solid-colored and rest at the waist/hip.   
 
Dresses:  Girls may wear dresses, however dresses must meet the following guidelines:  must 
be solid-colored black, navy blue, or khaki colored only.  Dresses must not be more than 2 
inches above the knee. 
 
Shoes:  Boots (with no heel), tennis/gym, and casual shoes are permitted.  ALL shoes must be 
closed toe and heel.  NO sandals, flip flops, heels, or shoes with wheels are permitted. 
 
Accessories:  Girls in grades 3, 4, & 5 may carry a purse no bigger than a pencil pouch.  Students 
may wear small earrings that do not hang below the earlobe.  NO necklaces, rings, bracelets, 
wrist bands, neck scarves, bandanas, or hats are permitted.  NO makeup. 

 
APPROPRIATE FIT/APPEARANCE: 
THE SIZES OF SHIRTS AND PANTS MUST BE APPROPRIATE TO THE STUDENT’S BODY SIZE AND 
NOT OVERSIZED OR UNDERSIZED.  UNDERGARMENTS MUST NOT SHOW.  CLOTHING SHOULD 
BE CLEAN WITH NO HOLES, RIPS, OR TEARS.  
 
OUT OF UNIFORM DAYS FOR SPECIAL OCCASIONS AND EVENTS WILL BE DETERMINED AND 
ANNOUNCED BY ADMINISTRATION.  
 

*No student will be denied attendance at school or be penalized for failing to wear a school 
uniform due to financial hardship. Ninth District Elementary, their School Based Decision 

Making Council, and Family Resource Center will be developing procedures and criteria to offer 
assistance to these students. Parents are asked to notify the Ninth District Elementary 

administrators if assistance is needed. 

**FOUR OR MORE DRESS CODE VIOLATIONS WILL RESULT IN DISCIPLINARY ACTION
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Voice Levels 

 

0= Silent 

1=Whisper 

2=Talk to one person 

3=Talk with a small group 

4=Presentation/Teaching  

5=Outside  
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Menu of Corrections 

 

Menu of Classroom Corrections Menu or Common Area Corrections 

 Use a proximity correction 

 Give a gentle verbal reprimand—Some 

types include: 

     Quick: Use a “one-liner” 

     Instructional                             

     Humorous 

     Appeal to a relationship 

 Keep a record of the behavior 

 Use planned ignoring 

 Move Clip 

 Assign time owed during OPE by 

walking on white line 

 Assign time owed after school 

 Assign time out at a cool down area or 

at the student’s desk 

 Assign an inter-class timeout 

 Have a student fill out a Behavior 

Improvement Form 

 Require restitution by the student 

 Referral 

 

 

 Use a proximity correction 

 Give a gentle verbal reprimand—Some 

types include: 

     Quick: Use a “one-liner” 

     Instructional                             

     Humorous 

     Appeal to a relationship 

 Keep a record of the behavior 

 Written notifications to teacher 

 Assign a timeout—“Stay right there for 

30 seconds.” 

 Assign timeout in a specified location 

 Time out with supervisor—“Stay with 

me for one minute.” 

 Have a student reflect on their 

behavior by filling out a Behavior 

Improvement Form 

 Require restitution by the student 

(e.g., apology, go back and walk) 

 Issue a “demerit” in cafeteria or 

playground (3 demerits equals one to 

three days of: 

      Recess 101 with the School   

      Counselor  

      Restricted area or assigned table 

 Referral 
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Building a Community of Learners           
 

In order to promote and support the social and emotional needs of our students, 

we are committed to the following activities with our school day: 

 Greet each student at the door during every transition. 

 

 Create, post, and consistently refer to a daily visual agenda.  

 

 Post and deconstruct learning targets consistently referring to 

the learning targets throughout your lessons. 

 

 Keep your classroom neat, clean, and clutter free with relevant 

instructional print rich material placed intentionally in your 

classroom. 

 

 Grade/team level rules and consequences should be well defined 

for students, clearly posted, consistently referred to, and 

consistently enforced.   

 

 Consistently post current and rigorous student work samples in 

your classroom and in the hallway. 

 

 Consistent home to school communication (both positive and 

negative)  will take place through various communication tools 

such as newsletters, classroom web sites, emails, phone calls, 

written notes in student planners, etc… to communicate both 

positive reinforcement and/or concerns related to the student.
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Ninth District Elementary School Three-Way Pledge 

Teacher + Student + Parent = Success 

 

Student Pledge 

I understand that my education is very important to my future.  It will help develop 

the tools I need to become a successful and productive person.   I know that my 

education now will prepare me for college in the future.  Because of this, I am 

committed to following the requirements: 

a. Arriving at school every day on time unless I am ill. 

b. Following all school and classroom expectations. 

c. Work on achieving my goals each day. 

d. Completing and turning in classroom assignments and homework every day.  

e. Return letters, corrected work, and other school materials to my parents. 

 

_______________________    _______________ 

Student Signature      Date 
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Ninth District Elementary School Three-Way Pledge 

Teacher + Student + Parent = Success 

Parent Pledge 

I understand that my child’s education today is essential for success in life.  This 

experience will support him/her to become a successful and productive person.  It 

will also prepare him/her for college if they choose to attend.  Because of this, I am 

committed to following the requirements listed below:  

f. Commitment to ensuring my child attends school on time every day unless 

ill. 

g. Know my child’s academic goals. 

h. Consistently check student planner, student folder, and periodically check 

with my child’s teacher about their progress. 

i. Work as a team with the school to do what is best for my child.  

Each of these responsibilities speaks to my commitment to support  Ninth District 

Elementary School in order to ensure a bright future for my child. 

 

_______________________    _______________ 

Parent Signature      Date 
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Ninth District Elementary School Three-Way Pledge 

Teacher + Student + Parent = Success 

Teacher Pledge 

I am committed to creating a school that knows no limits to the academic success 

of each student.  The following represents my personal commitment to the 

academic success of every student at Ninth District Elementary School: 

j. Accept no limits on the learning potential of any child 

k. Meet the individual learning needs of each child 

l. Create engaging and consistent classroom learning environments 

m. Treat students, parents, and colleagues with courtesy and respect 

n. Hold students, parents, and each other to the highest standards of 

performance 

o. Collaborate regularly with colleagues to seek and implement more effective 

strategies for helping each child to achieve his or her academic potential 

p. Do whatever it takes – go the extra mile – to ensure that every student 

achieves or exceeds grade level expectations based on state academic 

standards 

 

_______________________    _______________ 

Teacher Signature      Date 
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2015-2016 Daily Operating Procedures 
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CONFIDENTIALITY 

Unauthorized sharing of information about students and their families can hurt our children.  

Unauthorized sharing of information about students and their families can hurt our school.                      

Be a caring, supportive, and professional member of our Ninth District Elementary Family by 

respecting the rights and privacy of our students, our families, and our faculty and staff.  

Confidentiality training will be provided to all faculty and staff members within the first few 

weeks of school. 

 

SCHOOL DAY 

a. Teachers and staff shall arrive and sign-in at the office by 7:40 AM and sign out when leaving 

for the day. 

b. Scheduled meetings will begin promptly at their designated time. 

c. Students are admitted to classrooms at 7:50 AM. 

d. The instructional day will begin at 8:00 AM and end at 3:05 PM.  

e. All students will be lined up in their classrooms and escorted outside of the building at their                                                                                                                                                                                                                                          

designated exit by their classroom teachers at 3:05 PM.    

f. Classroom teachers must stay with their class, making sure that students who travel on a                                   

school bus are on the correct bus and that students are picked up by the proper adults assuring 

every students safety. 

1. Staff members may leave at 3:20 by signing out in the office at this time or any time thereafter. 

 

STAFF ILLNESS 

a. Certified and classified personnel are entitled to 10 sick days per year.  All full time personnel 

will be credited with one day  per year of personal leave.                                                                                                                         

b. All faculty shall use the AESOP system in all cases of absence.   

c. Late arrivals, early departures, ½-day substitutes for doctor appointments, dentist 

appointments, etc., are not encouraged.  Approval must be granted by the principal at least one 

day in advance before doing so. 

d. Personal Days are to be requested within reasonable time to Mr. Shepard and entered into the 

AESOP system. 

 

STAFF ILLNESS CONTINUED 
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e. Teachers shall provide the substitute teacher thorough lesson plans for the substitute to follow easily 

and all materials needed to carry out each lesson successfully.  Teachers shall also keep an updated 

substitute folder containing the following information:  homeroom roster, classroom management plan, 

classroom seating chart, special class and lunch schedules, building evacuation procedures, a list of 

special needs students and their schedule, and possible behavioral problems with listed behavioral 

interventions in the office. 

 

DRESS 

All staff members are expected to dress in a professional manner.  

 

SAFE SCHOOLS 

All staff members will have a copy of the district crisis emergency plan and all classrooms should have 

these plans posted by the doorway.   Staff should also be aware of the procedures to take place in case of 

an emergency (fire, tornado, threat, etc.)   

STUDENT DISCIPLINARY PROCESSES 

a. Good pupil discipline is essential to a good school program, and pupil self-discipline, should be a 

primary aim.  Without good discipline, school personnel cannot discharge their primary 

responsibility in the development of individual pupil potentials.  Without good discipline, pupils 

will not realize their greatest potentials for growth. 

b. Primary responsibility for classroom discipline shall rest with the teacher.  Every teacher in the 

system should strive to maintain a classroom in which students are engaged in learning and in 

which mutual trust and respect prevail. 

c. Phone calls, notes home, email, conferences with student and parents,  assistance from other 

teachers, the principal, the counselor, and support personnel should be used and properly 

documented with the goal of  helping a pupil improve behavior patterns, which interfere with 

development and/or, with the rights of others. 

d. Discipline should not be administered in a manner that is humiliating, degrading, or unduly 

severe or in a manner that would cause the pupil to lose status before his/her peer group. 

e. Minor or routine discipline problems should be handled by the classroom teacher and should be 

referred to the principal only when efforts to alleviate the problem have failed.  Refer to pages 28-

39 in the faculty/staff handbook for detailed school wide expectations relating to student 

discipline. 

f. Serious disciplinary problems shall be promptly reported to the principal. 

  g. Discipline for students with disabilities shall observe and comply with appropriate federal and 

state guidelines. 
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h. The authority of the Board in matters of student behavior is not limited to school buildings and 

grounds during the regular school day.  This authority and responsibility extends to students on their way 

to and from school and during any school-sponsored or school-related activity. 

 

CLASSROOM MANAGEMENT PLAN 

Each teacher shall follow all school wide expectations and grade level/team classroom management plans 

with consistency and fidelity.  Using the CHAMPS model. 

LESSON PLAN EXPECTATIONS 

 All lesson plans must be fully completed for the entire school week by all certified teachers.  

Lesson plans written in lesson plan books must be submitted to Mr. Shepard no later than the end 

of the school week by 3:00 PM.   Electronically submitted lesson plans may be emailed to Mr. 

Shepard by Sunday evening. 

 

INSTRUCTIONAL SCHEDULE 

Each teacher shall follow the instructional schedule with fidelity.  Please refer to the instructional 

schedules on pages located in the appendix of the faculty/staff handbook. 

PROFESSIONAL DEVELOPMENT 

1. Covington Independent Schools encourages teachers to participate in Professional 

Development activities. 

2. Teachers are required to have a total of 24 PD hours for the year. 

3. Teachers interested in attending Professional Development meetings and/or conferences 

should complete required paperwork at least ten days prior to said activity.   

 

GRADING, INTERVETION, RESEARCH BASED INSTRUCTION, AND HOMEWORK 

a.   Grades, anecdotal records, formative and summative assessments, etc… in sufficient quantity 

shall be maintained by all teachers to substantiate the evaluation and progress of each student. 

c. A student’s grade shall not be lowered as a disciplinary action. 

d. Teacher’s shall update their grades consistently in Infinite Campus.   

e. Teachers shall use researched based instructional techniques that are in alignment with the 

Ninth District Elementary’s Instructional Strategies Policy, which challenge each student and 

allows each student to reach their potential.   

f. Homework shall be assigned for the improvement of learning and not for disciplinary purposes.  

Assignments should have meaning for the student, should be clear and specific, and should be of 

an amount and type that may be accomplished in a reasonable period.  
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GRADING, INTERVETION, RESEARCH BASED INSTRUCTION, AND HOMEWORK 

CONTINUED 

g. Homework is to be sent home daily Monday thru Thursday.  Grade level teams are responsible 

for developing their weekly homework schedule.  Homework assignments must be designed for 

students to accomplish independently and must not exceed developmentally appropriate time 

limits based on research.  A copy of this schedule must be submitted to the building principal 

before the first day of school for students and communicated to all parents.  

h. Students will be sent home with all materials needed to complete their homework successfully. 

CUMULATIVE RECORDS 

  a. Cumulative Record Folders are not to be taken out of the office without first receiving approval. 

  b. Folders need to be filed back in alphabetical order because a misfiled folder is a “lost” folder. 

  c. Teachers/Instructional Assistants should ensure that report cards are placed in correct student 

folders.  However, it is the teacher’s responsibility to make sure that this task meets requested 

timelines and is done properly. 

ATTENDANCE 

 Attendance should be posted no later than 8:15 AM each morning.  Afternoon attendance 

should be sent to the office by 12:15.  You will be given afternoon attendance sheets.  

 A student entering your classroom after the bell must report to the office for a tardy slip.  

 A student returning to school after any absence must report to the office and receive an 

Admission Slip prior to entering his/her classroom. 

ATTENDANCE CONTINUED 

d.         We will accept 5 parent notes for absences per year.  After 5 absences, we require a medical 

excuse from the doctor.  These notes are to be turned in within 48 hours of returning back to 

school from the absence.  All notes must be sent to the office immediately.  The notes will be 

filed in the office.   

e. Students returning to your classroom without this signed note must be sent to the office. 

f.  Certificates will be given for perfect attendance.  Perfect attendance is interpreted as 

being neither absent nor tardy. Any student counted as absent will receive a phone call to 

their place of residence.  It is important that attendance counts are accurate to ensure that 

no “false alarms” occur.  
 

 

EVALUATION 
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a. All certified employees will be evaluated annually by means of a Professional Growth Instrument 

which each teacher and instructional assistant shall receive a copy of.  Professional Growth Plans 

are to be directly aligned with the Ninth District Elementary CSIP located in the back of this 

handbook.  

b. All non-tenured teachers will have a total of two formative evaluations as well as one summative 

evaluation.  

c. Tenured teachers will be formally evaluated every three years with one formative evaluation as 

well as one summative evaluation. 

d. Informal (classroom) observations will be performed on a random basis. 

              All classified employees will be evaluated annually using specific instruments for   

              each job classification. 

 

LUNCH 

      a. The teacher shall have a duty free lunch of twenty-five minutes. 

      b. Classroom teachers shall escort their students into the cafeteria.  Classroom teachers shall meet 

their students in a designated area on time after lunch and escort them back to their respective 

rooms.   

ACCIDENTS AND/OR INCIDENTS 

a. Any accident occurring on the school premises should be given immediate attention.  

Teachers/Aides are expected to take necessary emergency measures.  The building principal or 

his/her designee should be notified immediately. 

b.          Any accident and/or incident involving anyone on the school premises should be reported on an   

             accident form.  This form may be obtained from the office. 
 
USE OF HEALTH CENTER 

g. If a child becomes ill in your room, call the office immediately.   

 

HEAD LICE/BEDBUGS 

 

If you see a child in your classroom has live head lice or bed bugs, email the office informing us of your 

concern. We will respond as quickly as possible.  Please keep this matter discrete for the student’s 

protection.  No classroom checks will be given. 

ROOM SECURITY/CUSTODIAL REQUEST 

   a.       Doors shall be locked when teacher and students are engaged in activities outside  

           the classroom. 

h. Requests for maintenance must be emailed to assistant principal.  

SUPERVISORY DUTIES 
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       a.   Faculty shall supervise their classroom at all times.  If a faculty member needs to leave   

             their supervised area, they must find someone to supervise while they are gone. 

 

       b.   Additional supervisory duties (hall duty, cafeteria duty, outside duty, etc.) will be  

             assigned as needed. 

 

VIKING CELEBRATIONS AND PARENT MEETINGS 

a. We will hold weekly Viking Celebrations throughout the school year.  At this time, students will 

be recognized for outstanding achievement in academics, attendance, social responsibility, 

citizenship, etc.  Viking Celebrations will be every Friday at morning assembly.   

FIELD TRIPS 

a. Teachers desiring to take classes on field trips must complete a Field Trip Request and submit the 

same to the principal at least Four weeks in advance.   

 

b. Parents are to be informed of the nature of the trip, the approximate departure and return times, 

means of transportation, and any other relevant information.  Parents must give written approval 

for students to participate in school-sponsored trips. 

 

c. The teacher shall provide the office and bus driver a list of students attending with student 

emergency contact information. 

 

d. The cafeteria director must be given in a timely manner, in order to prepare for the needed 

lunches. 

ALL parents and chaperones, including family and friends of staff must receive a background 

check and the results must be on file and approved by the district to attend any field trips.  A 

list of ALL parents and chaperones will need to be submitted to the office at least one week 

before any field trip.  It is the responsibility of the classroom teacher to make sure that 

parents/chaperones are given approval from the principal. 

TEACHER MAILBOXES/EMAIL/CLASSROOM KEYS 

        a. Teachers shall check their mailboxes and email on a regular basis. 

        b. Classroom keys borrowed from the office shall be returned immediately. 

        c. All staff members shall submit all building keys to the office at the end of each school year. 

        d. Faculty email and the use of the internet shall be used only for job related communication or   

research which adheres to the Acceptable Use Policy.   

       e. Faculty email and use of the internet may only be used during non-instructional time  (Before 

school, planning period, lunch, or after school) unless they are part of an instructional lesson using 

technology 
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   f. Faculty shall research websites before allowing students to access them during an instructional               

lesson  

      g. Faculty shall consistently monitor student use of technology. 

 

PARKING 

a. Each faculty member will a parking spot. 

      b. Staff members shall park in regular designated spaces.   

 

      c. Do not block fire lanes on all sides of the building. 

 

VISITORS TO THE SCHOOLS 

Parents, professional educators, and others who have legitimate interests to visit the schools are 

encouraged to do so.  All visitors must report to the office upon entering the school, register, and receive 

an appropriate badge prior to entering any area or classroom.  All staff is expected to smile and greet all 

visitors wearing a badge.  If you see a visitor who is not wearing a badge, call the office immediately.   

STAFF LOUNGE 

The lounge offers our staff a place to eat and make phone calls.  This area is off limits to parents and 

students 24 hours a day. Discussing confidential information in the staff lounge is not acceptable. 

DRUG-FREE/ALCOHOL-FREE SCHOOLS 

a. District employees shall not manufacture, distribute, dispense, possess or use, on or in the 

workplace, alcohol or any narcotic drug, hallucinogenic  drug, amphetamine, barbiturate, 

marijuana or any other controlled substance as defined by federal regulation. 

b. Employees who personally use or who are designated to administer to a student a drug authorized 

by and administered in accordance with a prescription from a health professional shall not be 

considered in violation of this policy. 

c. The use of all tobacco products by certified employees is prohibited in buildings, 

              on grounds or on field trips of the District.   Smoking should only be permitted on scheduled          

              breaks in the smoking area. 

 

 

 

 

 


